AENAPTAMEHT 'OCYJAPCTBEHHOI'O UMYIIECTBA
N 3EMEJIBHBIX OTHOLUEHNUH 3ABAUKAJIBCKOI'O KPASI

ITPUKA3
b Pores e W/ L7 205 r. Yura 050%///

06 yrBep:kaennu CraHaapTa BbINOJHEHHSI TOCYJAApCTBEHHOH PpPadoThI
«Ob6ecnevyeHne COXPAHHOCTH H YUYeT AaPXHBHBIX JOKYMEHTOB»

B cootrBerctBun ¢ nyHkrom 4 Ilonoxenus o [lemaprameHTe
rocyJapCcTBEHHOTO MMYILECTBA M 3€MEJIbHBIX OTHOIIeHUN 3abaiikaabCKoro Kpasd,
yTIBepxJaeHHoro nocraHoBienueM [lpaBurenscTBa 3abailikaibCKOro Kkpas OT
29 nexabpss 2017 roma Ne 585, B wmemsx peanu3alud ITOCTaHOBJICHUS
[TpaButenncTBa 3abaiikanbckoro kpas oT 13 wurons 2017 roma Ne 219 «O
CTaHJapTax oOKa3aHWs [OCYJJApCTBEHHBIX YCIYr  (BBITOJNHEHHE  padoT)y,
NpHKAa3bIBAIO:

1. YrtBepnuth mnpuiaraemeiii CraHAapT BBINOJHEHUS TOCYAapCTBEHHOM
paboTel «ObecreueHrne COXPAHHOCTH U yUET apXHUBHBIX IOKYMEHTOBY.

2. Ony6nmuKoBaTh HACTOSLIUN NpuKas Ha caite B
MHPOPMAIIMOHHO-TEIeKOMMYHUKALMOHHON ceT «/IHTEepHET» Ha OQHUIMAIBHOM
HHTEpHET-TIOpTajle  TPaBOoBOM  HMHQOpPMAIMM  HUCMOJHHUTENBHBIX  OPraHoOB
rocyapcTBEHHOM BJIACTH 3a0alKagbCKOTO Kpast
(http://npaBo3abaiikanbckuiikpad.pd) U Ha oduimanbHOM cailite [lemaprameHTa
roCyJJapCTBEHHOTO UMYIIECTBA U 3eMeJbHBIX OTHOIIeHWH 3abaiikaibckoro kpas
(http://xyru.3abalikanbckuiikpail.pd).

H.o. pykoBoautens / JILA. [lorpe6nas



YTBepxKIeH

1puKaszoM JlenaprameHTa
rocyJapcTBEHHOTO UMYIIeCTBa
U 3€MEJIbHBIX OTHOLLIECHUH
3abaiikanpckoro Kpas

ot «t9» a/@?/!y%f’ 2019 roga

N /7

Crauaapr
BBINOJIHEHHSI TOCYAAPCTBEHHO# padoThI
«ObecneyeHne COXPAHHOCTH U yYeT apXHBHBIX JOKYMEHTOB»

1. Pazpabotuuk Crangapra BBINOJHEHUS TOCYJapCTBEHHOW paOOTHI:
JenmapTaMeHT TroCyJapCTBEHHOIO MMYINECTBA W  3€MEJBHBIX OTHOILLIEHUH
3abaiikanbcKoro kpas (manee - /Jlenapramexr).

2. HanmeHoBaHMe rocy1apcTBEHHOM pabOTHI:

ObecneueHne COXPaHHOCTH U yUeT apXUBHBIX JTOKYMEHTOB.

3. Llenp rocyaapcTBeHHOU paboOTEHI:

ObecneueHHe COXPAaHHOCTHM M YYE€T apXUBHBIX JOKYMEHTOB MO KaXIOMY
o0BeKTy yueTra U pa3MelleHue Jiel B 000COOJEHHBIX  IOMEIIEHHUSX,
NpelHa3HAYEHHBIX M XpaHeHUs (Ha OymaxHoMm Hocutene). [locrosHHOE
XpaHEHUEe TEXHUYECKUX NaCIOPTOB, OLEHOYHOW M WHOW XpaHHBIUEWCS MO
coctosHuio Ha | suBaps 2013 roma B opraHax ©W OpraHu3alusix IO
rocy/1apCTBEHHOMY TEXHHHYECKOMY YUeTy U (MJIM) TeXHUYECKOH MHBEHTApH3allNH
YUYEeTHO-TEXHUYECKOH  JOKyMEHTauud 00  00BbeKTax  rocyAapCTBEHHOTO
TEXHUYECKOTO ydeTa U TeXHUYECKOW MHBEHTapH3aluH (PErHCTPAlMOHHBIX KHHT,
peecTpoB, KOMUM MPaBOyCTaHABIMBAIOLMX IOKYMEHTOB U TOMY MOJ00HOE).

4.CBeneHuss 0  BO3MeE3JHOCTH  (0€3BO3ME3JIHOCTH)  BBINOJHEHUS
rocy/lapcTBEHHOW paboThl, BKJIOuYas HHQOpPMAIMIO O TOpsaKe, pa3Mepe WU
'OCHOBaHMSIX B3UMAaHHUS TJ1aThl 3a BBINOJHEHHE TOCY/1apCTBEHHOM paboOThI:

®uHaHcOBOe oOecleueHHe BBINOJHEHUS TOCYJapCTBEHHOM  paboThI
OCYIIECTBISACTCS B TipejieiaX OOJKETHBIX aCCHMTHOBaHHM, NMpenyCMOTPEHHBIX B
oroKere 3a0aiiKanbCKOro Kpas Ha COOTBETCTBYIOILME LIETH.

5. IlpaBoBble OCHOBBI BBINOJHEHUS rOCYAapCTBEHHON paboOTHI:

Kounctutyuus Poccuiickoin @enepauuu;

®enepanbHblil 3aK0H OT 22 okTaA0pst 2004 rona Ne 125-®3 «O6 apXUBHOM
nene B Poccutickoil depepauunmy;

denepanbHbiil 3akoH oT 27 urons 2006 roga Ne 152-0O3 «O nepcoHalbHBIX
JAHHBIX Y,

’ ®enepanpHbii 3akoH oT 2 Masg 2006 roga Ne 59-®3 «O mnopsike
paccMoTpeHus obpatlueHud rpaxkaan Poccuiickoil denepaunn»;

®enepanbHbiii 3akoH oT 27 utoss 2006 roga Ne 149-d3 «O6 undopmauuy,
MHGMOOPMALIMOHHBIX TEXHOJIOTHUIX U O 3alIUTe UHPOPMALUUNY;

®enepanbHbli 3aK0H 0T | HroHS 2005 roga Ne 53-P3 «O rocynapcTBeHHOM
a3bike Pocculickoii Penepalivnmy;



denepanbHblil 3akoH 0T 27 utoss 2010 roga Ne 210-d3 «O06 opranuzanuu
MPEAOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHULIMNIAIBHBIX YCITYT,

[TocranoBnenue [IpaButenbctBa Poccuiickoid denepaumu ot 13 oKTa0ps
1997 ropa Ne 1301 «O rocy1apcTBEHHOM yUeTe KHJIMIIHOTO (poHaa B Poccuiickoi
deneparumy;

[Tpuka3 ['ocynapcTBeHHOM apxuBHON ciayxObl Poccun ot 11 mapra 1997
roga Ne 11 «O6 yTtBepkacHHHA PermamenTa rocy 1apcTBEHHOIO y4eTa JOKYMEHTOB
ApxuBHoro @onpa Poccuiickoi denepaunny,

[Tpukas MuHHUCTEPCTBA KYJBTYPhI U MACCOBBIX KOMMYHUKAIMKA POCCUCKOM
Oeneparn ot 18 suBaps 2007 roma Ne 19 «O0 yTBEpPKICHHM MPABUII
OpraHu3aluy XpaHEHUs, KOMIUJIEKTOBAHUS, YUETA U UCIIOJIB30BAHUS TOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii deaepaunu U Ipyrux apXUBHBIX TOKYMEHTOB B
TOCYAAPCTBEHHBIX M MYHHIMMAIBHBIX apXWBaxX, My3esX © OuOiIMoTekax,
opranuzanuax Poccuiickoil akaaeMuu HayKy,

[Tpuka3 Munncrepcta KyabTypbl PO ot 25 aBrycra 2010 romga Ne 558 «O0
VTBEPKACHUM [lepedHss THWIIOBBIX YNPABICHUYECKUX APXUMBHBIX JOKYMEHTOB,
00pa3yIIIMXCs B MPOLECCE ACATENBHOCTA TOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYITPABJICHUS U OPraHu3alnii, ¢ YKA3aHUEM CPOKOB XPAHCHUSY,

3akon 3alaiikaneckoro kpas ot 18 mapra 2009 roma Ne 154-33K «O
KyJBbTYPEY,

[TocranoBnenue IlpaBurenscrBa 3adaiikanbckoro kpast oT 17 Hos0ps 2015
roga Ne 556 «O6 yrBepxkacHun llopsaka ¢GopMupoBaHusT TOCYAAPCTBEHHOTO
3a/1aHUsl HA OKA3aHUE IOCYJAPCTBEHHBIX YCIYT (BBIMOIHEHHE PAaO0T) B OTHOLIEHUH
rOCYJApPCTBEHHBIX  yupekacHW  3alalikalbckoro Kpas W (PMHAHCOBOTO
00eCreUeHNs BBIMOJIHEHHSI TOCY AAPCTBEHHOTO 3a1aAHUSY;

[TocranoBnenue [lpaBurenscTBa 3abaiikanbckoro kpas ot 13 wtons 2017
roga Ne219 «O cranpaprax OKa3aHWsi TOCYAAPCTBEHHBIX YCIAYT (BBIMOIHEHHS
padoT)»;

[Ipuka3 JlemapraMeHTa TOCYJAPCTBEHHOTO MWMYVIIECTBA M 3EMEIBHBIX
oTHowIcHWH 3alaiikaneckoro kpas ot 30 wutonHs 2016 roma Ne §/HITA «O6
yrBepkaeHAn [lopsaka MOCTOSIHHOTO XPAHEHUS U KCIIOJIB30BAHUS TEXHUYECKUX
NacnopTOB, OLEHOYHONW M MHOM XPAaHMBLICHCS MO COCTOSHUIO Ha 1 sHBaps 2013
rojla B OpraHax M OpPraHu3anusx Mo rocyJapCTBEHHOMY TEXHUYECKOMY YUYETY H
(MJTM) TEXHUYECKOW WHBEHTAPU3aUWU YUYETHO-TEXHHUYECKON MOKYMEHTALMH 00
O0BEKTAaX  TFOCYJNAPCTBEHHOTO  TEXHMYECKOTO  ydeTa W TEXHHYECKOM
WHBECHTAPU3ALMWY

Ycra KpaeBoro rocyaapcTBEHHOTO ORJIKETHOIO  YUPEXKJICHHS MO
aApXWBHO-UH(OPMALIMOHHOMY M TE€OMPOCTPAHCTBEHHOMY  OOECIIECUEHUIO
«3abaifkaabCKHil ApXMBHO-T€OMH()OPMALIMOHHBIN LIEHTP.

6. llepeueHb W  XapaKTEPUCTHKA MOTEHUMAIbHBIX  NOTPeOUTENCH
rOCyJapCTBEHHOU pabOTHI:

['ocymapcTBeHHass padoTa BBIMOJHACTCS B MHTEpecax (U3MYECKHX U
FOPUANYECKUX JTULL.

7. TpeboBaHus K MPOLEIYypPaM BIMIOIHEHHS TOCYAAPCTBEHHONU paboThI:
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1) mepedeHb JOKYMEHTOB, HEOOXOAMMBIX JUIsl TOJTYYEHUS TOCYIAPCTBEHHOMN
paboTHI:

JOTOBOP XPAHEHUS YYETHO-TEXHHUYECKOM MOKYMEHTauuu 00 O0OBEKTax
rOCYy/JApCTBEHHOIO0 TEXHMYECKOTO Y4YeTa M TEXHWYECKOW WHBCHTApHU3ALUH
(perucTpalOHHBIX KHUT, PEECTPOB, KOMHIA TPABOYCTAHABIUBAIOIINX JOKYMEHTOB
U TOMY MOJ00HOE);

2) MOPSIOK BBIMOIHEHHS FOCYAAPCTBEHHONU PadOTHI:

2.1. Pabora mo 0O0ecHnEeYeHHIO COXPAHHOCTH AapXUBHBIX JOKYMEHTOB
BKJTIIOYAET B CeOs:

00eCrieYeHNE HOPMATHBHOIO MPOTHBOIMOKAPHOTO W OXPAHHOTO PEXKHAMA,
00ECrieYeHNE HOPMATHBHOIO  TEMIEPATYPHO-BIAKHOCTHOTO, CBETOBOIO W
CaHUTAPHO-TMTUEHNYECKOTO PEKAMA;

OpraHu3anui  000COOJICHHOTO XPAaHEHUS HOPMATHUBHO YCTAaHOBIICHHBIX
BUJIOB IOKYyMEHTOB;

OCYILECTBIIEHUE MEP MO YIYUHIEHUIO (PU3NUECKOTO COCTOSIHUS TOKYMEHTOB,
WX PECTABPALIMHN, KOHCEPBALMK; KAPTOHUPOBAHUIO TOKYMEHTOB;

OPOBCACHUE TEXHUYECKOW M CAHMTAPHO-TMTMEHWYECKOW  00paboTke
ApPXUBHBIX JOKYMEHTOB.

2.2. PaboTta no y4eTy apXMBHBIX JOKYMEHTOB BKITFOUAET B CEOS:

YY4ET MOCTYIUICHHsSI M BBIOBITHS APXWBHBIX JOKYMEHTOB Ha OCHOBAHWHU
YCTAHOBJICHHBIX AKTOB;

y4€T H3MEHEHHMA B COCTAaBE ApPXMBHBIX JOKYMEHTOB MO Ppe3yibTaTam
NPOBEACHHS OTACIBHBIX BUAOB aPXUBHBIX PadoT;

NPOBCACHUE WHBEHTAPU3ALMM APXHWBHBIX JIOKYMEHTOB, B PE3yJIbTATE
KOTOPOW MPOBEPSETCA HAJTMYKE, MOJHOTA U COCTOSHUE apXWBHBIX JOKYMEHTOB,
YUUTBIBAKOTCS MPUILEAIINAE B BETX0E COCTOSHUE TOKYMEHTHI M1 HAMEYAKOTCS CPOKH
ux oOOHoBicHMsA. [lo pe3ynbraraMm WHBEHTApU3aUMM  COCTABISACTCS  AKT
WHBCHTApU3allii, B WHBCHTAPHOW KHUTe Ha 1 sHBaps KaKAOTrO rojaa AeiacTcs
3alACh,  CBHICTENLCTBYIOIIAS O  KOJMYECTBE  JIEA,  XPaHSIIUXCI B
ApXUBOXPAHWIULIE.

BreInmonHeHne rocyaapcTBeHHOM paboTel  permamenTupyercs [lopsakom
NOCTOSTHHOTO XPAHEHMS U MCIIOJIb30BAHMs TEXHUYECKUX MACIOPTOB, OLEHOYHON U
WHOM XpaHuBLICHCA MO CcOCTOsHMIO Ha 1 sHBaps 2013 ropa B opraHax wu
OPraHM3aALMSIX MO ITOCYJAPCTBEHHOMY TEXHHUYECKOMY YUETY M (MJIHM) TEXHHUYECKOM
WHBCHTApU3allMl  YYETHO-TEXHUYECKOM  JOKyMEHTalmumu 00  OOBEKTax
rOCYy/JApPCTBEHHOIO0 TEXHUYECKOTO Yy4YeTa W TEXHUYECKOW WHBEHTAPU3ALUH,
yTBEp>KACHHBIN npuka3oM lemapramenta ot 30 urons 2016 roma Ne 8/HITA.

3) mepedeHb OCHOBAHWIA AJIsi MPUOCTAHOBJICHHS BBIMTOJIHEHUS WJTM OTKa3a B
BBITIOJTHEHHH TOCYAAPCTBEHHON PadoTHI:

OcHoBaHMi 7 MPUOCTAHOBKM BBIMIOJIHEHUS PabOTBl WM OTKaza OT
BBITIOJTHEHHST Pa0OTHI, 3a MCKIFOYEHUEM JOCPOYHOrO MPEKPAIEHUS MCIOTHEHUS
rOCYIapCTBEHHOIO 3aJaHKsl Ha OKA3aHWUE NOCYJAPCTBEHHBIX YCAYT (BBIOJHEHHUE
padoT) N0 OCHOBAHMSIM, YCTAHOBJICHHBIM 3aKOHOJATENBCTBOM, OTCYTCTBYIOT.

4) mopsmoxk  oOkanoBaHWs — pelIcHWA,  aclictBuid  (OGe3nciicTBHs)



JNOJLKHOCTHBIX JIMIL TOCYJAPCTBEHHBIX yupekaeHui 3a0alKkanbCKOro Kpas B
NPOLECCE BBIMOJIHEHUST TOCYJAPCTBEHHOW PabOTBI B ClIy4ae HECOOTBETCTBUS
rocyIapcTBEHHON padoTel CTaHAAPTY:

3auHTEPECOBAHHOE JIMIO BIOpaBe O00XajloBaTh PELICHUS, JCHCTBUS
(Oe3ACCTBUE) JOKHOCTHBIX JIMI[ YUPEKJACHUS B MPOIECCE  BBIMTOJIHCHUS
rOCYJIapCTBEHHONH pabOThl B CIIy4ae HECOOTBETCTBUS TOCYAAPCTBEHHOW PadOTHI
Cranaapty myTeM MOAAYH >KaoOB.

’Kanoba momaeTcs B NMHUCBMEHHOW (opMe Ha OyMaKHOM HOCUTENE B
yupexxaenue. JKamoObl Ha perieHus, AcHCTBHUS (O€3ACHCTBUE), MPUHUMACMBIE
(OCYIIECTRIISIEMBIC)  PYKOBOJMTENIEM  YUPEXKICHHUS B  XOAC  BBITOJHCHHS
roCyIapCTBEHHON PadOTHI, MOAAKOTCS PYKOBOIMTEIIO JlenapramenTa.

2Kanoba momkHa coepKaTh:

1) HaumeHOBaHKE  yupexkaeHUs nubo JlemaprameHTta, B  KOTOpPBIA
HANpaBJsCTCA >Kaynoda, MO0 (aMWIAI0, HMs, OTYECTBO COOTBETCTBYIOLIETO
JOJKHOCTHOTO JIMLA, JIKOO TOKHOCTH COOTBETCTBYFOLLETO JIMIIA,

2) bamunuro, HWMs, OTY4ECTBO  (MOCJIEOHEE — MPA  HAIAYUM)
3aMHTEPECOBAHHOTO JINLA,

3) IOYTOBBIA aapec, MO KOTOPOMY JOJDKHBI OBITH HANpPaBJICHBI OTBET,
YBEAOMJICHHE O MEPEAAPECALINN 5KATOOBL,

4) cBeneHuss 00 OOXKaIyEMBbIX PEHICHUSX, JCHCTBUAX (O€31CHCTBUN)
JOJKHOCTHBIX JIML YUPEKICHHUS,

5) 10BOZbI, HA OCHOBAHUHM KOTOPBIX 3aUHTEPECOBAHHOE JIMLO HE COMIACHO C
pELIEHUEM U JeHCTBUEM (O€3AeCTBIEM ) JOKHOCTHOTO JIULA YUPEKICHUS,

6) JIMYHYIO MOANKUCH 3AMHTEPECOBAHHOTO JIULA U JIATYy.

B ciaydae HeoOXOOMMOCTM B TNOATBEPXKICHUE  CBOMX  JOBOJOB
3aMHTEPECOBAHHOE JIULO, HE COTTIACHOE C PEUICHUEM, AcHCTBAEM (Oe31eHCTBAEM )
JOJKHOCTHOTO JILA YUPEKACHHUS, MPUIIAracT K TUMCbMEHHOH 5Kano0e JOKYMEHTHI U
MaTepraibl TMO0 X KOTHH.

Kanoba moasiexkKuT pPacCMOTPEHUIO JOJDKHOCTHBIM JIMLIOM, HAICIICHHBIM
NOJTHOMOYMSIMH 10 PACCMOTPEHUIO KaT00, B TEUCHUE MATHAALATH PabouuX THEH
CO JIHsI €€ PETUCTPALUH.

[To pe3ynbTaraM pacCMOTPEHUS KATOObI PYKOBOAMUTEb YUPEKIACHUS JINOO
PYKOBOAMTEND JlenapraMeHTa MPUHUMAET OJJHO U3 CICAYIOLIMX PEIICHUI:

1) ynoBnerBopser kajoOy, B TOM 4uCi€ B (OPME OTMEHBI MPUHATOIO
peLeHus;

2) OTKa3bIBACT B YAOBJIETBOPEHUH >KaT00BI.

He noszmHee aHs, cneayromiero 3a AHEM NPHHITHS OJHOTO M3 YKa3aHHBIX
PELIEHUH, MOJB30BATEN0 B MAUCBMEHHOM (POpME HAMPABISAETCS] MOTUBUPOBAHHBIMA
OTBET O PE3YJIbTaTaX PaCCMOTPEHHS KAITOOBI.

B ciydae ecnu 3amHTEPECOBAHHOE JUIO HE YIOBJIECTBOPEHO PEIICHHUEM,
OPUHATHIM B PE3YJIBTATE PACCMOTPEHUS HKAJIOOBI, TO OH BIIPaBE 00KATIOBATH JAHHOE
PELICHUE B BHILIECCTOSIINNA OpraH, Opraibl KOHTPOJIs (Haa30pa) ¥ (Min) B cyAcOHOM
NOPSAJKE B COOTBETCTBUM € 3aKOHOAATENBCTBOM Poccuiickoit deaepanun.

8. TpeOoBaHus K KAYECTBY BBIMOIHSIEMOM rOCYTapCTBEHHOMN padoTe:
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1.) TpeOoBaHHMsT K HOpPMaM MATE€PHAIIBHBIX, TEXHUYECKUX W TPYIOBBIX
PECYPCOB, UCTIONB3YEMBIX ISl BBITOJIHEHUSI TOCY IAPCTBEHHON PAOOTHI:

HaumenoBanmue
HATYPAJBLHOH HOPMBbI

Eanauna
H3MepeHust

3HaueHHe HATYPAJILHOH HOPMbI

HatypaJjibHble HOPMBI, HENOCPEACTBEHHO CBSI3AHHBIE C BBINMOJHEHHEM padoT

1.1 PaboTHUKH, HEMOCPEACTBEHHO CBA3aHHBIE C BBIMOJHEHHEM T'OCYIaPCTBEHHOHN padoOThI

HavanpHuk YacoB B rox 985
apXUBHO-MH(POPMAILTMOHHOTO

oTnena

Benyumii apxuBuct Yacos B rog 985
ApxuBHCT 2 KaTeropuu Yacos B roa 985
ApXUBHCT 2 KaTeropuu Yacos B roz 985
ApPXUBUCT YacoB B rox 985
Apxusapuyc Yacos B roa 985
ApxuBapuyc Yacos B roz 985
Yoopiuk ciyxkeOHbIX Yacos B roa 1970
MOMEUICHU N

1.2 MarepuanbHble 3anachkl 1 0c000 [IEHHOE IBIKUMOE UMYIIECTBO, MOTpedIsieMble
(McToTB3yeMble) B MPOLIECCE BLITIOTHEHHS TOCYIaPCTBEHHOUN paboThI

Mebenb u 00opynoBaHuE:

- crout pabounii . 7
- crou pabouuii ayist paboThI € . 2
apXUBHBIMH JJOKYMEHTaMU

- Tym0a MoyiKaTHas . 7

- rymba qyist MOV Ilr. 1

- CTyJ . 7

- KPecyo . 7

- mKkad U1t TOKYMEHTOB I, 7

- mkad rapaepod . He menee 1 Ha 5 cOTpyIHUKOB

- CTEJIJIAK METANINYECKHUN IIIT. 263

- IEPEABUIKHON CTEJIAXK . 12

- TIEPETUIETHAS] MAIIMHKA . 2

- CTPEMSHKA . 3
KomneroTepHass  TeXHHKAa W
OpITeXHUKA:

- KOMIIBIOTEP IIIT. 7

- IPUHTEP IIIT. He menee 1 Ha 3-X COTpyAHUKOB

- MDYy . He menee 1 Ha 3-x COTpyHUKOB

- IIMPOKO(OPMATHBII CKaHEP . 1
IIporpammHoOe obecrieuenne . Ha xaxnplii KOMIBIOTED
KaHuenspckue ToBapel:

- Oymara A4 [Tauex/roxq 30

- Oymara A3 TTauex /ron 5

- Py4Ka IIapuKoBast IIIT. na ogHy 2

LITaTHYIO
eIUHUIY/TON
- pyuKa renenas IIt. /ron 24
- KapaHjam IITt. Ha ogHY 2




IITATHYIO
eMHUIY/TON

- Mapkep

. /ron

16

- TOYUJIKa

IIIT. na ogHy
IITATHYIO
eMHUIY/TON

- kneii [IBA

IIIT. na ogHy
IITATHYIO
eMHUIY/TON

24

- KJIeH-KapaHaal

IIIT. na ogHy
IITATHYIO
eIUHUIY/TON

12

- KOPPEKTUPYIOIIAs JKUAKOCTh

IIIT. na ogHy
IITATHYIO
eMHUIY/TON

- CKpeIIKH

IIIT. na ogHy
IITATHYIO
eIUHUIY/TON

- JUHENKA

IIIT. na ogHy
IITATHYIO €IUHULLY/
Ha 2 roga

- HOJKHHUIIBI

IIIT. na ogHy
IITATHYIO €IUHULLY/
Ha 2 roga

- creriep Ne 10

IIIT. na ogHy
IITATHYIO
eMHUIY/TON

- creriep Ne 24

IIIT. na ogHy
IITATHYIO
eMHUIY/TON

- aHTHUCTEIIEp

IIIT. na ogHy
IITATHYIO
eIUHUIY/TON

- ckoObI 1 cTeruiepa NelO

IIIT. na ogHy
IITATHYIO
eMHUIY/TON

- ckoObI 1 cTeruiepa NelO

IIIT. na ogHy
IITATHYIO
eIUHUIY/TON

- JJaCTHUK

IIIT. na ogHy
IITATHYIO
eMHUIY/TON

- ckotu 15x10

It./ron

100

- ckot4 48%x33

It./ron

50

- (haiin-BKIaABII

It./ron

4000

- HUTb NIPOLIUBHAS JIABCAH
1000m.

It./ron

- Urjia

It./ron

4

- IIUJI0

It./ron

[Ipuobperaercs mpu
HeOoOXOIUMOCTH Ha OCHOBAHUU
UCHMEHHOH 3aABKU




- TIATIKA APXUBHAsl HA PE3UHKE IIT./ron 2
- TIANKA APXUBHASA C 3aBsI3KaAMHA IIt./rox 60
- TIAMKa JeN0 IIt./ron 5000
- KOpoO apXUBHBIN IIt./rox 400
- JIOTKU BepTUKaJbHbIE, 10 CM. IIt./rox 1000
- OJIOK [JIs 3aITUCei IIt./ron 7
CAMOKIJICSIITHIICS
IIpoune marepuanbHbIE 3aM1aChl:
- XaJlaT 1Jis1 3aIIUThI OT OOIINX IIIT. na ogHy 1
MPOU3BOACTBEHHBIX LITATHYIO
3arpsi3HEHUN U eUHUIY/TON
MEXaHUYEeCKUX BO3IEHCTBUH
- TIEPYATKHA C TOYEIHBIM IIIT. Ha ogHY 3
MOKPBITHEM LITATHYIO
eMHUIY/TON
- CPEICTBO MHAWBHAYAJbHOU IIIT. Ha ogHY 0 U3HOCA
3alUTBl OPTraHOB JAbIXaHUs ITATHYIO
bunpTpyromee €IMHULY/TON

1.3 MHble 3aTpaThl HEMOCPEACTBEHHO CBS3aHHBIC C BHIMOJIHEHUEM TOCYIapCTBEHHOH padoT

HarypajibHble HOPMBI Ha 00111€X03AHCTBEHHbIE HYKAbI

2.1 KommyHanbHbIE YCIYTH

DNeKTposHeprus kB1/4 4318
BonocHabxenune M 192
Bonootreeaenne M 192
TennocHaOxeHue I'kan 171,2

22 Coz[epn(aHI/Ie 00BEKTOB HEABHUXKUMOT'O UMYIIECTBA, UCIIOJIB3YEMOT'O IJIs BBIIIOJIHEHUA

roCyIapCTBEHHON paboThI

Yeayru no cogep kaHuro
IOMCIICHHA, OIIaYHBACMbIC
YHOpPaBJIAOIMNUM KOMITaHHUAM

Py6./mec. B cootBercTBuU ¢ Tapudamuy,
YCTaHOBJIEHHBIMH ITOCTAHOBJIEHUEM
YnpaBiaeHus: peryJIupOBaHus LIeH U
Tapu(OB rOPOICKOr0 OKpyra
«I"opon Uura»

IIpoBeaeHue TEKyLIEro PEMOHTA

Py6./ycnyra B cootBercTBHE ¢ IOTPEOHOCTHIO
YUPEXKAECHUs], B TIOPsIAKE
yCTaHOBJIEHHOM
3aKOHOAATENILCTBOM O KOHTPAKTHOM
cucreme PP B cepe 3akymnok
TOBApOB, padoOT, yCIyT AJIs
o0ecreyeHns1 TOCyAapCTBEHHBIX U
MYHUIHIAJIBHBIX HYX]

Briso3z TEO M /ron 1,5
OxpanHa Mecsing 12
TexHuueckoe o0y )KUBaHUE U Konnuectso 2
PEMOHT CUCTEM YCTPOWCTB

OXPaHHO-TIOKapPHOU
CHUTHAJIU3alIuH




2.3 Copepxxanue 00BbEKTOB 0CO00 LIEHHOT'O ABIXKMMOTO UMYIIECTBA, HEOOXOAUMOTO ISt
BBIMOJIHEHHSI TOCYJapCTBEHHON paboThI

TexHuueckoe oOCIyKUBaHUE U
PEMOHT O(pHCHOTO
000pyIOBaHUS:

- 3aMpaBKa KapTPUIKa It /rox 18
- PEMOHT O(pHCHOTO IIT./ron Ocymectisiercs: mpu
o0opynoBaHus HEOOXOIMMOCTH HA OCHOBAHUH
MUCbMEHHOMN 3asBKU
- MpopUIAKTHKA TTPH 3aIPaBKe IIT./ron 18
KapTpUAXKeH
2.4 Ycayru cBsizu
AOOHEHTCKasI CBSI3b IIT. 2
(KOTM4YECTBO HOMEPOB)
MexayroponiHsis CBsi3b MHUHYT 2263
Hnrepuer Mowut/c 10

2.5 TpancnopTHbIe yCIyTH

2.6 Pa6OTHI/IKI/I, KOTOPBIC HE MPUHUMAKOT HEMOCPEACTBCHHOI'O YUaCTHUA B BBINMOJIHCHUN
roCyIapCTBEHHON paboThI

Omnara Tpyaa
aIMHUHHUCTPATUBHO-YIIPaBIECHYEC
KOTO,
a,[[MI/IHI/ICTpaTHBHO-XOSﬂﬁCTBeHH
Or0, BCIIOMOTATEJIbHOTO U HHOTO
nepcoHasa

IIpouent ot ®OT

30

2.7 Ilpoune oO1mexo3siiiCTBeHH

bIC HYXXbI

OOGyueHue 1 nepenoaroToBKa
CIIELIMAJINCTOB

Ilr.en.

ITo HEoOXOaMMOCTH TIPU BHECEHUHU
M3MEHEHHI B 3aKOHOATEIbCTBO

O6cnysxuBanue 0a3 TaHHBIX pyOuneii B rox 8500
OyxranTepuu
OO6HoBneHNe pyOneii B rox 46700

UH(POPMALIMOHHO-TIPABOBOM
cucreMsl «KoncynpranT-11mrocy

[IporpammHoOe obecrieueHne
«Apxus»

.

B cootBercTBHE ¢ IOTPEOHOCTHIO
YUPEXKAECHUs], B TIOPsIAKE
yCTaHOBJIEHHOM
3aKOHOAATENILCTBOM O KOHTPAKTHOM
cucreme PP B cepe 3akymnok
TOBApOB, padoOT, yCIyT AJIs
o0ecreyeHns1 TOCyAapCTBEHHBIX U
MYHUIHIAJIBHBIX HYX]

CrnenunanbHast OLEHKa Tpyia

IIt./8a 3 rona

9

MoOubHbIE TOKAPHBIE
CHCTEMBI

IIpuobperaercs npu
HEOOXOIMMOCTH HA OCHOBAHHH
HPICbMeHHOfI 3a51BKU, B HOpﬂHKe

YCTaHOBJIEHHOM
3aKOHOMIATENIbCTBOM O KOHTPAKTHOM
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cucreme PP B cepe 3akymnok
TOBApOB, padoOT, yCIyT AJIs
o0ecreyeHns1 TOCyAapCTBEHHBIX U
MYHHULUTATBHBIX HYK]
IIIt. /na xabuneT 1

CpenacTsa noXxapoTyIIeHUs
(orHETYLIUTEIH)

pyOuneii B ron / 1 608

COTPYAHUKA

XO0351ICTBEHHBIE TOBAPbI

OTPacjeBble OCOOEHHOCTH OOECIECUEHUsT MATEPUAJIbHBIMU, TEXHHUYECKUMH
pecypcaMy TP BBITIOJIHEHUH TOCYJAAPCTBEHHON pabOTHI: B MOMEIICHHUIX apXvBa
JOJDKHBI OBITH CO3/IaHBl ONTUMANIBHBIC PEKUMBI. MMPOTUBOMOKAPHBIN, OXPaHHBIMN,
TEMIIEPATYPHO-BIAKHOCTHBIN, CBETOBOMN, CAHUTAPHO-TUTHEHUYECKHIA.

YUCJIEHHOCTDH MEPCOHaja, YYaCTBYIOMIETO B BHITIOJIHEHUH TOCYIaPCTBECHHOMN
paboTel (B TOM 4YHCJI€ B COOTHOLIEHWH C YHMCJACHHOCTBIO TOJydvarenei
rOCYJapCTBEHHOW  paboThI): YUCJICHHOCTh ~ PaOOTHUKOB  YUPEXKICHUS
yCTaHABIIMBACTCS MITATHBIM PaclMCAaHUEM YUPEKIEHUs B mpesenax (GoH/a oriaThl
TPpyJa, YTBEPKACHHOTO YUPESIKACHUIO HA COOTBETCTBYIOLTHI (PMHAHCOBBIH TOI.

WHBIC TPeOOBAHMS, CBSI3aHHBIC C TIEPCOHAJIOM, YUACTBYIOIIUM B BBITTOJTHEHUHT
roCcyJapCTBEHHOW PadOThI: 00pAa30BAHUE M CTaX PAOOTHI CHECHUATIUCTOB JOJIKHBI
COOTBETCTBOBATH TPEOOBAHMSM, YKa3aHHBIM B KBAJTU(DMKAIIMOHHBIX CITPABOYHHUKAX,
VTBEPKIACMBbIX B TOpsAKE, ycTaHaBiauBacMoM IlpaButenbcTBOM Poccuiickoi
denepaniu, WX COOTBETCTBYIOIIMM  TOJOKEHUSAM  MPOGECCHOHATBHBIX
CTaHIaPTOB.

CrienuanucThl YUPSKICHHUS, BKIIIOUas aqMUHUCTPATUBHO-YIPABICHYCCKHI
NEPCOHAIT IOJIKHBI UMETh HABBIKK PaOOThI C MEPCOHATBLHBIM KOMITBIOTEPOM, YMETh
aHaAJIM3UPOBATh 3aKOHOAATEILCTBO W TMPUMEHSATH Ha MPAKTUKE HOPMATHUBHBIC
MPABOBBIC aKThI, aHAIM3UPOBATh U MPOTHO3UPOBATH MOCIEACTBUS TPUHUMACMBIX
peleHuit, 00maThCs ¢ Pa3HBIMU KaTErOPUSIMHU TPaKIaH, BIAJETh PYCCKUM SI3BIKOM,
IPaMOTHO BbIpaKaTh CBOM MBICJIH, TPAMOTHO TTHCATh.

2.) TpeOOBaHMsl K 3/JaHUI0 W MPUICTAIOMICH TEPPUTOPHH, K TOMELICHUSM, K
o0ecreyeHHOCTH MeOebl0 M 00OpYJOBaHMEM, K OOECIEYEHHOCTH HHBIM
UMYIIECTBOM, HEOOXOIUMBIM TSl BHITTOJIHEHHUS TOCYIAPCTBEHHON paOOTHI:

MIPOTUBOMOKAPHBIM, CAHUTAPHO-TUTHUEHUYECKUM
HOpMaM M MpaBwiaM U TPeOOBAaHUSM TEXHHUKHU
0e30macHOCTH, obecrneyeHbl BCEMU
HEOOXOTUMBbIMH BUIaMH
KOMMYHaJIbHO-OBITOBOTO o0cyKUBaHUS,
OCHAIIEHBI TeIe(HOHHOM CBS3BIO.

ApxuB pa3Meraercs B CTEIHAJTbHO
MOCTPOSHHOM(BIX) WJIM TPUCTOCOOTEHHOM(BIX )
IS XPAaHEHWs]  apXWBHBIX  JOKYMEHTOB

Mapametp TpeboBanue Pernamentupyrommi
AOKYMEHT
1 2 3
1. 3nanue u 3maHust u HOMELIECHUS noJkHbI | CaHUTapHO-3TTHAEMHOIIO
MMOMEIEHUS COOTBETCTBOBATh JCHCTBYIOIINM CTPOUTEIbHBIM, | THYECKHE MTPaBUiia U

HOPMAaTHBBI,
ITpukas MunuctepcTBa
KYJbTYPbl 1 MAaCCOBBIX
KOMMYHUKaINH
Poccuiickoit @enepanuu
ot 18 suBaps 2007 rona
Ne 19 «O0 yTBep:kaeHun
MpaBUJl OPraHUu3aLuu
XPAHCHHUS,
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3MaHuU(SX) WU OTHACNBHBIX  TOMEIIECHHUSIX
3MaHus, yOaleHHOM(BIX) OT  ONAacHBIX B
MOKapHOM OTHOLIEHUU OOBEKTOB
(HedTexpaHmUIIa, OEH30KOJIOHKH,

ABTOCTOSIHKH, Tapa’kl U T.I.) ¥ MPOMBILLIEHHBIX
OOBEKTOB, 3arPs3HSIOLINX BO3AYX (arpeCCHBHBIC
rasbl, IEMEHTHas MbUIb U T.11.). He nomyckaercs
pa3MeleHre apXuBa B BETXUX CTPOCHUSX,
IEePEeBSIHHBIX MOCTPOHKAaX, 3JAHUSX C ChIPIMH
OCHOBHBIMH,  TOABAJIbHBIMU,  YepPAa4HbIMH
NOMEIICHUSIMHY, TE€YHbIM  OTOIuleHHeM. He
TOTTy CKaeTCst pa3MeLIeHne ApXUBHBIX
JOKYMEHTOB B TOMEIICHUSIX 3[aHUS, 3aHSITOTO
ciy>k0amMu 00IIeCTBEHHOT'O TUTAHUS, TUIIIEBBIMH
CKJIaJlaMH, OpraHH3aALUSIMH, XPaHSIIUMH
MOKapOOTACHBIE U arpeCCUBHBIC BEINECTBA WIIH
MPUMEHSIIOLIIMHE TOKaPOOTACHbIE U X UMHUYECKUE
TEXHOJIOTUHY,

3naHus U TIOMELICHUs] apXWBa JOJUKHBI OBITH
o0ecrieueHbl ONTUMAIbHBIMU (HOPMaTHUBHBIMU)
peXuMaMu:  IPOTUBOMOXKAPHBINA,  OXPAaHHBIN,
TeMITePaTyPHO-BIAKHOCTHBIH, CBETOBO,
CAaHMTaPHO-TUTUEHIYECK U

KOMIUIEKTOBAaHHS, ydeTa
1 MCTIOJIb30BaAHMS
JOKYMEHTOB APXUBHOTO
dbonna Poccuiickoi
Deaepaiiuu U APyrux
APXHUBHBIX JOKYMEHTOB
B TOCYJapCTBEHHBIX U
MYHHU LM IAJbHbBIX
apxuBax, My3esix 1
OubanoTeKax,
OpTraHU3aIMSIX
Poccuiickoii akaneMuu
HAYK»

2. Ilpunerarom

[Ipuneraromast TeppuTopus AODKHA OBITH

CanuTtapHO-3HAEMHOIIO

ast TeppuTopusi | obecnedeHa MeCTaMu TUTST MApKOBKU | THUECKUE MPABIIIA U
TPAHCTIIOPTHBIX CPENICTB HOPMATHUBBI

3. Mebenb u 1) ApXUBOXpaHUJIHINE obopynyetcs | IIpuka3s MunucTepcTBa

obopynoBaHue | CTAlMOHAPHBIMU Win MEPEBIKHBIMU | KYJIBTYPBI 1 MAaCCOBBIX
METAJIMYECKUMU ~ CTejakaMu.  JlonmyckaeTcs | KOMMYyHUKaLUH

SKCIUTyaTalusl CYLIECTBYIOIIHUX CTAallMOHAPHBIX
NEPeBSIHHBIX  CTEJUIAXKeHW, HaXOASAIIMXCS B
HOPMaJTbHOM CaHUTAPHO-OMOJIOTHYECKOM
COCTOSTHUM U OOpaOOTaHHBIX OTHE3AITUTHBIMU

COCTaBaMHU. B APXUBOXPAHUIMILE c
HOPMAaTHUBHBIM TEMIIEPATYPHO-BIAKHOCTHBIM
PEXKUMOM AOIMYyCKACTCA NMPUMEHECHUEC

MEPEABIKHBIX METAUIMYECKUX CTeutaxeil. B
Ka4yeCTBE BCIIOMOTraTeIbHOrO UM CIIELHUAILHOIO

o0opynoBaHus MOTYT HCTIOJIB30BATHCSI
MeTaJlJINYecKHe mKadwl, cersol,
mKabI-CTENIAKH, a TaKKe CTalMOHApHBIE
OTCEKU-OOKCBI c METAJUTHIECKUMHU

MeperopoAKaMu M MOJKaMH,

2) Paboune Mecta paOOTHUKOB YUYpPEKACHUS
IOJDKHBI OBITH OCHAIEeHbl OQUCHONW Mebenbro,
000pyIOBaHbI IEPCOHATBHBIMUA KOMITIOTEPAMH,
KOTOpbIE JOJUKHBI OBITh MOMAKIIOUEHbI K CETH
HurepHer.

Poccuiickoit @enepanuu
ot 18 ssuapst 2007 rona
Ne 19 «O0 yTBep:kaeHun
MPaBWI OPTaHU3ANH
XpaHEeHUs,
KOMILJICKTOBAHUSI, y4eTa
U UCTIOJIb30BAHUS
JOKYMEHTOB APXUBHOTO
dbonna Poccuiickoi
®enepanuu U APyrux
APXHUBHBIX JOKYMEHTOB
B FOCYAapCTBEHHBIX U
MYHHUIUTATbHBIX
apXHBax, My3esxX U
OubanoTeKax,
OpTraHU3aLMIX
Poccuiickoil akagemuu
HAYK»,

®enepanbHbIi 3aKOH OT
27 mromsa 2006 roga Ne
149-@3 «O6
uHpopMauuy,
UH(OPMALTMOHHBIX
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TEXHOJIOTUSX U O 3aIIUTE
uHpOopMaUN

3.) TpeOoBaHMs K 3aKOHHOCTU O€30MaCHOCTH BBITIOJTHEHUS TOCY IAPCTBEHHOM
paboThl W HAJMYUIO PA3PEIIMTENILHBIX JOKYMEHTOB Ha  OCYUIECTBICHHE

JICATEIIBHOCTH:
Mapametp TpeboBanue PernamenTupyrommii
JOKYMEHT
1 2 3

1. PaspemrensHbie
JOKYMEHTBI

Hanuuue BbImonHsieMOn
rOCyAapCTBEHHOM padoThl B YcTase
yUpeKIEHHS U B PETHOHAIBHOM
nepeyHe (kinaccupukarope)
rOCYAapCTBEHHBIX (MyHHULIUTAIBHBIX )
ycayr 1 padot; auct 3amucu ExuHoro
rOCYAapCTBEHHOTO peecTpa
FOPUINYECKHX JIHL, CBUIETEIbCTBO
(yBemomiieHHE) O TIOCTAHOBKE HA y4YeT
B HAJIOTOBOM OpPTraHe; 3aKJII0UCHHE
CITy>KOBI TIOKAPHON OXpPaHBI U
CaHAMHIEMCTAHIUH O CTeNICHH
3arpsiI3HEHHOCTH BO3/IyXa.

YcraB yupexxaeHus,
PernoHanbHbIl nepedeHb
(xmaccuduxarop)
rocy1apCTBEHHbIX
(MyHHLHMITATIBHBIX ) YCIYT
U paboT, YTBEPIKIEHHBIH
pacrnopspkeHHeM
IIpaButenscrBa
3abaiikabCKOro Kpasi;
IIpukas MunHucTepcTsa
KyJbTYpbl U MacCCOBBIX
KOMMYHUKaINH
Poccuiickoin @enepanuun
ot 18 suBaps 2007 roga
Ne 19 «O6 yTBepxkaeHUN
MpaBUil OpraHu3aluu
XpaHeHus,
KOMIUIEKTOBaHUs, yueTa

" UCTIOJIb30BaHUS
JOKYMEHTOB APXHUBHOTO
dboHma Poccutickoii

®Denepariun U JIPYTUAX
APXUBHBIX JOKYMEHTOB B
roCyIapCTBEHHBIX 5
MYHHU LM IAJbHbBIX
apxuBax, My3esx U
OubanoTeKax,
OpTraHU3aIUSX
Poccuiickoii  axkameMuu
HayK»

2. CanurapHoe
COCTOsIHUE

Pa3smepsl u coCTOsAHNE TOMELEHHIT
JOJDKHBI OTBEYAaTh FOCYAaPCTBEHHBIM
CAHUTAPHO-3NTUAEMHUOJIOTHYECKUM
MpaBujiaM U HOpMaTUBaM

®DenepanbHblil 3aKOH OT
12 mapta 1999 rona

Ne 52-®3 «O
CaHUTAPHO-3MUAEMHUOJIOT
HUYECKOM OJIarornoyyun
HaceJIeHUs»

3. Iloxapnas
0e30macHOCTh

Yupexnenne J0JKHO ObITh
000pyIOBaHO:

YCTAHOBKaMH aBTOMAaTHYECKOM
MOKAPHON CUTHAJU3aLUY,
CpencTBaMH MU3BEIICHUS O MMOXKape;
MEPBUYHBIMU CPEICTBAMHU

ITocranoBneHue
IIpaButenscrBa
Poccuiickoi @enepannn
ot 25 anpens 2012 roga
Ne 390 «O
MIPOTUBOMNOXKAPHOM
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MOKapOTY I EHUS,
CXeMaMH HBaKyallny,;

3aIUTHBIMU CPEICTBAMHU (MACKH),
b oHapsIMHL.

pexKuMeE»

4. OxpaHHBIN pEKUM

3nanue apxvBa JOKHO OBbITh

CUTHAJIM3ALWH, TIPUHSITHI MEPHI 10
OpraHu3aLuH 1oCcTa(OB) OXPaHbI,
OIeYaThIBAHUIO TIOMELICHHUH,
COOJTIOIEHUIO BHYTPHOOBEKTHOTO U
MPOMYCKHOTO PEKUMOB, X PAHEHUIO
KJTIOYEH OT CJTy3KeOHBIX TIOMEIICHHIH

000pyIOBAaHO CPEACTBAMH OXPAaHHON

ITpukas Munucrepcrsa
KYJbTYPbl 1 MAaCCOBBIX
KOMMYHUKaINH
Poccuiickoit @enepanuu
ot 18 ssuapst 2007 rona
Ne 19 «O6 yTBepxkneHnn
MPaBWI OPTaHU3ANH
XPaHCHHUS,
KOMIUIEKTOBAaHHS, ydeTa
U UCTIOJIb30BAHUS
JOKYMEHTOB APXUBHOTO
dbonna Poccuiickoi
®enepanuu U APyrux
APXUBHBIX JOKYMEHTOB B
roCyJapCTBEHHBIX U
MYHHULUTIAJIbHBIX
apxXuBax, My3esX U
OubanoTeKax,
OpTraHU3aLMIX
Poccuiickoil akagemuu
HayK»

4.) TpeOoBaHUs K YPOBHIO MH(OPMAIIMOHHOTO 00€CIEUCHUS MOTPeOUTENEH
rOCyJapCTBEHHOU pabOTHI:

Cnoco0 nosyuenust
HHpopManHH

CocTaB pa3zmemaemoi
uHopmannu

IlepuoanyHoCcTH

o0HoBJIeHHsI HHpOpMALHH

1

2

3

1. Uadopmanus y
BXOZIa B 3[JTaHHE

LlenTpanbHblil BXOA B 31aHUE, B
KOTOPOM PAacIIOJIOXKEH apXUB, TOJKEH
ObITH 000PYIOBaH MHPOPMALIMOHHOM
TabMUUKON (BBIBECKOH) C YKa3aHHEM
HAMMEHOBAHHUS YUPEKICHUS U
peskuma padoThl

B teuenune 5 nueit nocne
U3MeHeHUs1 HHpopManuu

2. Paszmemenne
uHpOpMaLIIU Ha
UH(POPMALIMOHHOM
CTEHIE B
MOMEIIEHHUSX

Ha uHpopMalnoHHbIX cTEHAaX
JOJIKHBI OBITH Pa3MEIEHBI

- CBEJIEHUSI O MeCTaX XPaHEHUsI
apXUBHBIX JOKYMEHTOB;

- U3BJICUCHUS U3
HOPMATHUBHO-TTPABOBBIX AKTOB,
PETYJUPYIOIIUX BBITOJHEHUE
rOCYJapCTBEHHOMN padoTHI,

- OCHOBAHHUSI U YCIIOBUSI
MPEIOCTABIIEHUS TOCYAapCTBEHHBIX
pabor;

- IOPSAAOK O0KAJIOBAHUS PEIICHU,
nercTeuil min 6e3nencTBuUs
JOJKHOCTHBIX JIUI YUPEIKICHUS

IMonnep>kuBaercs B
AKTyaJbHOM COCTOSTHUU
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3. PaszmenieHue HNudopmarnus o nare IMonnep>kuBaercs B
uHpOpMaLIIU Ha rOCYAapCTBEHHOHN perucTparnim aKTyaJbHOM COCTOSTHUU
opunmanbHOM cafite | yupexaeHus, 00 yUpenuTesx, MecTe

YUPEKICHUS HAXOXKICHUS YUPEXKIEHHsI, Tpaduke

paboThl, KOHTAKTHBIX Tee(oHaxX,
MOYTOBOM aJIpece, aapece
3JIEKTPOHHOM MOYTHI, O CTPYKTYpe
YUPEKIEHUS;, O PYKOBOIUTEIE
YVUPEKIECHUS U er0 3aMECTUTENISX; O
MPaBIJIaX BHYTPEHHETO PACIIOPSIKA;
00 nHOI nHpOpMAaIHH, KOTOpast
pa3MeIaeTcs Mo PEIIeHUI0

YUPEIKACHHUS.
4. Ilpenocrasnenue | Mudpopmanus o padore, Hndpopmarnyst mo ycTHOMY
uH(pOpPMaLNU TIO BBITTOJIHSAEMOH YUPEKIECHUEM, 00palleHHUIO, MOCTYNUBLIEMY B
TUCHMEHHBIM TIOPSIZIKE €€ BBITIOJTHEHUH XOJI€ IMYHOTO MPpHeMa HIIH T10
3ampocam, TenedoHy 1aeTcst yCTHO ¢
oOpaleHus M 1o COTJIaCHsl TPakKIaHMHA, B
TeneoHy u OCTaJIbHBIX CIIy4asX JaeTcs
3JIEKTPOHHOM MOYTE, MHUCbMEHHBIN OTBET MO
Ha JIMYHOM TIpUeMe CYIIECTBY ITOCTABJICHHBIX B
PYKOBOIUTENS oOpaleHny BOIIPOCOB B
YUPEKICHUS CPOKH, YCTaHOBIICHHbBIE
JNENCTBYIOLIUM
3aKOHOJATENbCTBOM.

5.) TpeboBaHUs K TOCTYITHOCTH TOCYIaPCTBEHHON PaOOTHI AJIsl MOJTydaTeseh
¥ MH(POPMALMOHHOMY 00€ECIIEYEHUIO N0y YaTenel rocy 1apCTBEHHON pabOTHI:

Iapametp 3HauyeHHe, MHASI XAPAKTEPUCTHKA
TpeboBanust k pexkumy padoThl yUpekAeHHs, | YUPEXKIEeHHE NOJDKHO padoTaTh HE MeHee S
BBITOJIHSIOIIETO paboTy JHEH B HENeMI0 W He MeHee 8§ 4YacoB
€KEHEBHO.

TpeboBaHne K yAANEHHOCTH pACHOJOXEHUS | YUpPEKICHHE pasMeInaercss B 3JaHHAX U
MecTa BBITIOJTHEHUST padoThl OT MOTpeOHTENeH | MOMELIeHHsX, TOCTYITHBIX AJIsl oTpeduTrenen
padoThI palboThl C y4eToM IMemed W TPAHCIIOPTHOU
JOCTYIHOCTH.

6.) TpeOOBaHMsI K OpraHW3allMk y4YeTa MHEHMWS MOJydarejaeid O KayecTBE
BBITIOJTHEHHSI TOCYAAPCTBEHHOM pabOTHI:

Y4eT MHEHus mnojydareiaeil rocyJapcTBEHHOM PadOThl OCYIICCTBIISIETCS
OyTeEM  TPOBEACHWS  MOHUTOPHMHTA M OLCHKM  KAyeCTBA  BBIMOJIHCHHS
roCcyJapCTBEHHON padoTHI.

KauecTBEHHBIM TOKA3aTeieM  BBINOJHEHUS TOCYJApPCTBEHHON paboThI
SBJIIETCS TIOKA3aTENb OTCYTCTBUE YTPATHI APXUBHBIX JOKYMEHTOB.

CoOmroneHne  KauecTBa  BBIMIOJIHEHUS.  TOCYJApPCTBEHHOM  paboTh
OCYIIECTBISAETCS B XOJI€ MPOBEACHUS WHBCHTAPU3ALUH, MIEPUOJINYHOCTD KOTOPOi
HE peke ONHOro pasa B roia. [lo pe3ynapraraM WHBEHTApHU3allMH BBISBISETCS
HAIAYME W TOJTHOTA JACN, WMEKUIMXCS B APXWBOXPAHWIMILE, YUYUTHIBAKOTCS
OPUIIEAIIME B BETXOE€ COCTOSHUE JOKYMEHTBI M HAMEYAKOTCS CPOKM KX
OOHOBJICHU .
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7.) Muble TpeOoBaHUs, HEOOXOAUMBIE Ui OOECIECUEHUS BBITOJTHCHUS
rOCy/IapCTBEHHONH pPabOThl HA BBICOKOM KAUECTBEHHOM YPOBHE, OMPEACIIIEMbIE
VCTIOJTHUTENIbHBIM OPraHOM TOCYAAPCTBEHHOM BiacTh 3abaiKanbCKOro Kpas,
OCYIIECTBISIOMMM (PYHKIMM M TOJHOMOYMS YUPEAWUTENS TOCYAAPCTBEHHOTO
YUpPEXKICHUST 3a0aiiKalbCKOro Kpas, OKa3bIBAIOLICTO TOCYJAPCTBEHHBIE YCIYTH
(BBIMOJIHAOLIETO PAOOTHI): TaKOBBIX HET.




